
Supplier Onboarding Process
A simple Overview of how to register and start working with Molex

Submit 

Company 

Information

Supplier 
Qualification

Complete the Supplier 
Registration and other 
questionnaires.

Your details are 

reviewed by Molex.

The Molex Supplier 
Management Team and 
Compliance team  will review 
and validate your submitted 
information in SAP Business 
Network.

Complete the Molex modular 
questionnaires in SAP Business 
Network by providing the 
required business and 
compliance information.

Transaction Platforms

Supplier 
Onboarding 
Complete

Begin working with 
Molex.

Register in the supplier portal 
to begin transactions with 
Molex.

Invitation from 
Molex

Receive an registration email 
from Molex.

The Molex Supplier 
Management team will send 
an invitation email to register 
in the SAP Business Network.

Register 
Account

Create an supplier account 
in the SAP SAP Business 
Network.

The invitation email contains a 
secure link to create your 
account in the SAP Business 
Network.  

Finance Review 
and Validation

Verification of supplier 
banking and tax details 
prior to supplier activation. 

The Molex Finance team reviews 
and verifies banking and tax 
information. Once validation is 
complete, the supplier is 
activated in SAP Business 
Network.

Coupa Supplier PortalSupply Chain Collaboration Portal

Receive Purchase Orders

Review and Acknowledge the Purchase orders

Submit Advance Shipping Notifications (ASNs)

Submit electronic invoices against Purchase orders

Maintain Punchout catalogs in Coupa

Track invoice and payment status

Receive Purchase Orders

Confirm Orders

Submit Advance Shipping Notifications (ASNs)

Track order and shipment status in real time

Submit Invoice

Supplier Scorecard


